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D. Files will be retained in the Juvenile Community Corrections Archived File Room until the juvenile reaches the
age of twenty-six (26), at which time they will be destroyed.

E. The comprehensive offender management system (COMS) contains an “Archive Date JCA File” field in the
personal information screen. Community support staff will enter the date the archived file is sent to the Juvenile
Community Corrections Archived File room.

F. In the event a file needs to be retrieved from the Community Corrections Archived File Room, the JCA or
community support staff will contact designated support staff to request retrieval.

G. Sealed Juvenile Records - Upon receipt of a court order to seal juvenile records, community support staff shall
pull offender’s file and attach a copy of the court order. The court order should be taped to the front cover of the
file. The JCA or community support staff should send a copy of the court order to the director of Juvenile Services
or his/her designee who will seal the offender record in COMS.

1. Providing no litigation is pending, designated files for offenders who have reached age twenty-six
(26) will be destroyed quarterly or as otherwise determined by designated support staff for the
records of the previous year.

V. RESPONSIBILITY
The director of Juvenile Services is responsible for the annual review and revision of this policy. 

VI. AUTHORITY
A. SDCL § 26-11A-12 Aftercare supervision program for juveniles conditionally released--Foster care--

Terms, conditions, and duration of aftercare given in writing.

VII. HISTORY
July 2024 
June 2023 
March 2021 
March 2020 
March 2019 
February 2018 
March 2017 
March 2016 
March 2011 
March 2010 
August 2009 
March 2006 

ATTACHMENTS 
1. DOC Policy Implementation / Adjustments

https://sdlegislature.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=26-11A-12
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